
Printing from TEAMS 

 

 

 

 

 

Click on the three dots next to 

the file you want to print. 

Select download. 



 

 

 

 

Click on Files on the left 

panel of TEAMS.  

Click on Downloads. 



 

 

 

 

 

 

 

 

Select the file you 

downloaded to print. This 

will open the file on your 

device for printing.  

When you select print, the print preview will open and 

you can see how the document will print. If the 

document is too big, you can select ‘fit’ and the 

document will be reduced to fit on the page. You can 

also set it so that the document is automatically 

orientated correctly for printing.  


